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MyHnuiunaibsHoe OrKETHOE 00111e00pa30BaTEIbHOE YUPEKICHHUE
«Konbrorckas cpennsist 00meoopa3zoBaTeabHast MIKOTIa»

MHOJOKEHHUE Ob OBIIEM COBPAHUU PABOTHUKOB

PACCMOTPEHO YTBEPXIAIO
Ha 3acenannu nemparornyeckoro copera Hupexrop mkosbl C.B.ApceHTheBa
IIporokos Nel ot 30.08.2022r. [Tpuxa3 Nel159 ot 31.08.2022r.

1. Obmee cobpanue (koH(pepeHIHs) paOOTHUKOB SBJSETCS KOJUIETHAIBLHBIM OPraHOM
YIIPaBJIEHHUs, K KOMIIETEHIIMH KOTOPOTO OTHOCHTCS:

— BHECEHHE TPEJIOKEHUH PYKOBOJUTENIO 00pa30BaTEIbHOW OPTraHMU3aldd MO0 OCHOBHBIM
HAINpaBICHUAM JEATETBHOCTH 00pa3oBaTEIbHON OpraHM3alii, BKJIOYas MPEIOKEHNS 10
MIEPCIIEKTUBE

(ctparerun) pa3BuTHs 00pa30BaTEIBHON OpraHU3aINY;

— BHECCHUE MPEIJIOKCHUI PYKOBOIUTENIO 00pa3oBaTebHON OpraHM3alii MO BOIPOCAM
COIMATIbHO-9KOHOMUYECKUX, (PMHAHCOBBIX W HMHBIX YCIOBHH Tpyaa B 00pa3oBaTelbHOMN
OpraHHU3alluH;

— BHECEHHE MPEJIOKCHUI PYKOBOJUTEIIO 00pa30BaTeIbHON OpraHU3alul M0 W3MEHEHHIO
ycTaBa, JIOKAIbHBIX HOPMATHBHBIX aKTOB 10 OCHOBHBIM BOIPOCAaM JICSITEIBHOCTH
00pa3oBaTe/IbHON OpraHu3alyi, B TOM 4YHCJIE 3aTPardBalolIMX MpaBa W O00A3aHHOCTH
paboOTHHUKOB (P OTCYTCTBUH MPEICTABHUTEIbHBIX OPraHOB PAOOTHUKOB);

— n30paHKe PyKOBOAUTENS 00pa30BaTEIbHON OpPraHU3aIiH;

— n30paHue npeAcTaBuTelCii paOOTHUKOB B KOMHCCHIO 110 TPYJIOBBIM CIIOPaM;

— n30paHue TpencTaBuTels (MPEACTaBUTEILHOIO OpraHa) Ui MPEICTaBICHUS HWHTEPECOB
pabOTHHKOB B  COLMAIBHOM MApTHEPCTBE Ha JIOKAILHOM YPOBHE B  MOPSIKE,
PEAyCMOTPEHHOM TPYAOBBIM 3aKOHOIATEIbCTBOM;

— OTIpe/ie/icHHe TMEePBUYHON MPOQCOIO3HON OpraHu3alMi, KOTOpoil Oyaer MmopydeHo
HAMpaBUTh PYKOBOJAUTEIIO 0Opa3oBaTeNlbHON  opraHu3anuu  (€ro  MPeaCcTaBUTENIO)
NPETIOKECHNE O Havalie KOJUICKTUBHBIX [TEPErOBOPOB OT KMEHH BCEX PAOOTHHKOB B TIOPSIKE,
PEAyCMOTPEHHOM TPYAOBBIM 3aKOHOIATEIbCTBOM;

— BHECCHHE TMPEUIOKCHUST PYKOBOJUTENIO 00pa30oBaTEIbHON OpraHu3alid O CO3JaHUH
KomuTeTa (KOMUCCHH) TI0 OXpaHe TPpyaa pabOTHHUKOB,;

— YTBEpXK/ICHHE MOPsAKA MPOBEICHUS TAWHOTO TOJOCOBAHUS B CIydasX, MPETyCMOTPEHHBIX
HACTOSIIIIM YCTaBOM,;

— MPUHATHE pelieHUsT 00 OOBSBICHUH 3a0aCTOBKH IO TPEITOKEHHIO MPEICTaBUTEIBHOTO
opraHa pabOTHHUKOB, paHee YIMOJIHOMOYEHHOTO Ha pa3pellieHHe KOJUIEKTHBHOTO TPYIOBOTO
cropa.

2. O0miee coOpanue (koH(pepeHIUs) pabOTHMKOB ©  (WJIM) €ro  YIOJHOMOYCHHBIH
MPEJICTaBUTENIb  BMpaBe  IPEJACTABIATh  HHTEPECHl  pa0OTHUKOB  0Opa3oBaTeIbHOM
OpraHu3allii B OpraHax BJIACTH W YIpPaBJICHHS, NMPO(COIO3HBIX U HWHBIX OOBEIMHEHUSX
paOOTHUKOB M HMHBIX OPraHU3AlHUSAX 10 BOIPOCAM, OTHECEHHBIM YCTaBOM K KOMIICTCHIIUU



obrrero codpanus (koHdpepeHnn) paboTHHKOB. OT UMEHH 00pa30BaTEIbHON OpraHU3aIiu
obriee coopanue (koH(pepeHIns) pabOTHUKOB HE BBICTYIIACT.

3. O6miee cobOpanue (koH(pepeHIHs) PaOOTHUKOB SBJSIETCS MOCTOSIHHO JICHCTBYIOIIUM
KOJIJICTHAJIbHBIM OPraHoOM.

B cocraB oOmero coOpanus (KoH(pepeHIHH) paOOTHUKOB BXOMAAT PYKOBOJIHMTEINb
00pa3oBaTeIbHOW OpraHM3allid W BCE PAOOTHUKH, [UISI KOTOPBIX OOpa3oBareiabHas
OpraHu3aius sBJSETCS OCHOBHBIM MECTOM padOThl, BKJIOYas pabOTHUKOB 00OCOOJIEHHBIX
CTPYKTYPHBIX IOJIpa3ICIICHUMN.

4. O6miee cobpanue (koHGepeHIHs) pPaOOTHHUKOB IMPOBOJUTCS IO MEpE CO3bIBA, HO HE
pexe nByX pa3 B roj. PemieHue o co3biBe o0miero codpanus (KoHpEepeHInH) pabOTHUKOB
BIIPaBE MIPUHSATH:

— PYKOBOJMTENH 00pa30BaTENbHON OpraHn3allnig;

— TIPE/ICTABUTEIBHBIN OpraH pabOTHUKOB,;

— MHALMATHBHAS Tpynmna pabOTHHUKOB, cocrosimas He MeHee deM 13 30 MPOIEHTOB
pabOTHHKOB, MMEIOIIMX MpPaBO y4acTBOBaTh B oOmeM coOpanuu (koH(DepeHIHn)
PabOTHUKOB.

Beimeyka3annpie opranbl W (W) JIMI@ MPEJCTaBISIOT PYKOBOIMTEIO 00pa30BaTeIbHON
opranuzaiuu 0pOpMIICHHOE B NMHUCHMEHHOM BHJE DPEIICHHE O CO3BbIBE OOIIEro coOpaHus
(xou(epeniun) paboTHHKOB. K pelieHuio 10/DKeH ObITh MPHIOKEH MepedeHb BOMPOCOB K
paccMoTpeHHo 001mmM codpanueM (KoHpepeHiue) pabOTHUKOB.

PykoBomutens oOpa3oBaTenpbHOW oOpraHu3aiuu  o0s3aH  co3BaTh oOmiee coOpaHue
(koH(epeHIio) pabOTHUKOB B CpOoK He Ooaee 7 (cemm) paboumx aHEH © cO31aTh
HEOOXOUMBIE YCIOBHS JUTS 3aceaHus o0miero coopanust (KoHdepeHIun) paboTHUKOB, €CIIH
MepeYeHb  BOIPOCOB,  TPEJACTABISAEMBIA K  PAacCMOTPEHHIO  OOmMUM  coOpaHueM
(xou(epenIueit) pabOTHUKOB!

— OTHOCHUTCSI K KOMIICTEHIIUH 00111ero codpanus (KoH(epeHIun) paboTHUKOB;

— paHee He OBLI paccMOTpeH oOmmM cobpanuem (KoH(pepeHIue) pabOTHUKOB | (MJIH)
BOTIPOCHI OBLTH PACCMOTPEHBI, OJIHAKO PEIICHUS 10 HUM HE ObLIH MPHHSTHI.

5. O6mice cobpanne (KoH(pepeHIns) paOOTHUKOB CUYUTACTCS COCTOSIBIIMMCS, €CIM HA HEM
MPUCYTCTBOBAJIO OOJIBIIIEC TOJOBHHBI CIIMCOYHOTO COCTaBa PaOOTHUKOB 0OOpa3oBaTeIbHOMN
opranu3aiuu. B HazHaueHHOE BpeMs MpeACTaBUTEIh HHUIIMATOPA CO3bIBA 00IIEero coOpaHus
(xoHbpepeHIKr) paOOTHUKOB OOBSBISCT HAYAIO 3aceIaHUs W MPEJIOCTABISIET CJIOBO JIUILY,
OTBETCTBEHHOMY 3a PETHCTPAIMI0 YYaCTHUKOB. ECITM Ha MOMEHT OKOHYAHUSI PETUCTpaIUu
KBOpYM He HabpaH, 3acefanue o0miero coopanus (KoHpepeHInn) pabOTHUKOB MIEPEHOCUTCS
Ha JIPYI'YIO JaTy C MOCIEAYIOIIUM YBEIOMJICHHEM HE NPUCYTCTBOBABIIMX O JaTe, Ha
KOTOPYIO IEepeHeceHo 3acenanue. [lepeHeceHHOe 3aceaHre MPOBOIUTCS IO TIOBECTKE THS
HECOCTOSIBIIETOCS o0miero coOpaHus
(xoHbpepeHIKr) pabOTHUKOB, €€ U3MEHEHHE HE JTOMYCKaeTCsl.

6. Jlns mpoBeneHus 3aceqanus oomiero coopanus (KoHpepeHIrr) pabOTHUKOB U30HPArOTCs
npeJceaaTenb, CeKpeTaph M cueTHas komuccus (pu HE0OXOMMOCTH HPOBEICHUS TaAHHOTO
rOJIOCOBAHMSI) MPOCTBIM OOJIBITMHCTBOM TOJIOCOB ITYyTEM OTKPBITOTO FOJI0OCOBAHHSI.
[Ipencenarens OTKpbIBACT M 3aKpbIBaeT 3aceiaHue oOImero codpanus (KOH(pEpEHIHH)
paOOTHUKOB, MPEJOCTABISIET CIOBO €ro y4acTHHUKaM, BBIHOCHT Ha TOJIOCOBaHHME BOIPOCHI
MOBECTKM 3acelaHus, oOecreunmBaeT COONIOJCHUE TMOpPAIKAa YTBEPKICHHUS IPOTOKOJIOB
CUETHOW KomuccHH (TpH TPOBEACHHM TAaWHOTO TOJIOCOBAHUS), TOAMMUCHIBAET MPOTOKOJ
3acenanus oOmero coopanus (KoH(pepeHInn) pabOTHUKOB.



CexpeTapb BeJET MPOTOKOJI 3acelaHus, a Takxke mepenady o(OpPMICHHBIX MPOTOKOJIOB Ha
XpaHEHUE B COOTBETCTBHH C YCTAaHOBJIEHHBIMU B 00pa30BaTEIbHOM OpraHu3aliy MpaBuIaMu
OpraHHU3aLuM JEeJI0IPOU3BOACTBA.

CdeTHast KOMHUCCHS OCYIIECTBIISACT MOJICYET TOJOCOB MPH MPOBEIECHUH TAWHOTO TOJI0COBAHHUS
10 BOIIPOCaM, YKa3aHHBIM B IIYHKTE / HACTOSIIIErO yCTaBa.

7. [lpunsATHE pEHICHUH MO BOMPOCAM MOBECTKU IHS M YTBEpPKJIEHHE MPOTOKOJIA 3aceJaHuUs
oOrrero coopanust  (KoH(pepeHIr) pPaOOTHUKOB OCYIIECTBIISIFOTCS IYTEM  OTKPBITOTO
rOJIOCOBAHMUS KBATU(HUIIMPOBAHHBIM OOJIBIIMHCTBOM TOJIOCOB He MeHee 2/3 pabOTHHKOB,
MPUCYTCTBYIOIIUX Ha 3aceaHuy. VICKITIOYeHne COCTABIISAIOT BOIPOCH], PEIIEHHUS TI0 KOTOPBIM
MPUHUMAIOTCS ITyTEM TPOBEICHUS TAWHOTO TOJIOCOBAHUS:

— n3bpaHue pyKoBOAUTENsI 00pa30BaTeIbHON OpraHu3aIliy;

— n30paHue TpencTaBuTens (MpeJCTaBUTENILHOTO OpraHa) JUisi MPEICTAaBICHUS WHTEPECOB
pabOTHHUKOB B COITMAIFHOM MApTHEPCTBE Ha JIOKAIIEHOM YPOBHE;

— oTpeNielieHue TMEePBUYHONM TPO(COI03HON OpraHu3aiuu, KOTOpol OyneT MopydeHo
HANpaBUTh PYKOBOJUTEIIO 0Opa3oBaTeNbHON  opraHm3anuu  (ero  MpeacTaBUTEINIO)
MPEUTOKEHUE O Hadalle KOJUIEKTUBHBIX TIEPETOBOPOB OT UMEHH BCEX PAOOTHUKOB.

[Tepenaua mpaBa royioca OJHUM Y4aCTHHKOM 00mIero coopanus (koH(epeHIrn) qpyromy, a
TaKXe MPOBEJICHUE 3209HOTO TOJIOCOBAHUS 3aIPEIIAIOTCS.

8. Pemienus1, npuHATBIC B XOJ€ 3acenaHus oOmiero coopanus (KoH(pepeHInn) pabOTHUKOB,
bukcupyrorcs B mpoTtokosie. IIporokon 3acemanust o6miero cobpanus (KoH(EpeHIIHH)
pabOTHHUKOB coCTaBIIsIeTCs He mo3anee 5 (mstu) pabounx JHEH MoCiie 3aBEPIICHUS 3aCeIaHus
B JBYX OK3eMIUIApaX, MOJNUCBIBAEMBbIX €ro mpejacenareneM M cekperapeM. l[IpoTokon
COCTaBIIIETCSI B  COOTBETCTBUHM C  OOUIUMH  TpeOOBaHUSIMH  JIEJIONPOU3BOJICTBA,
YCTaHOBJIEHHBIMU B 00pa30BaTEIbHOM OpraHu3alyy, ¢ yKa3aHueM CIeAYIOIINX CBEICHUIA:

— KOJIMYECTBO pPabOOTHUKOB, MPUHSBIIUX y4acTHE B 3acelaHUU, OTMETKa O COOJIOJCHHUU
KBOpYMa;

— petrenue o6miero coopanus (KOH(EPEHIUH);

— COCTaB CYETHON KOMHUCCHH (IIPU MPOBEIACHUN TAHHOTO TOJIOCOBAHMSA);

— KOJMYECTBO TOJIOCOB «3a», «IPOTUB» U «BO3JEPXKAICS» IO KaXKIOMY BOIIPOCY,
MIOCTABJICHHOMY Ha r0JIOCOBAHHUE;

— KOJIMYECTBO UCIIOPYCHHBIX OIOJIETEHEH MO UTOraM TaiiHOTO T'OJIOCOBAHMS,

— KOJIMYECTBO CTPAHMII IPOTOKOJIA TIOJICUETa TOJIOCOB MPU TaiTHOM T'OJI0COBAaHUHU.

ITpotokoi 3acemanust o0miero cobpanus (KOH(MEPEHIIUU) MMOIKCHIBACTCS MpeceaaTeNieM U
cekperapeM. Ilpu BbIHECEHHH BOMPOCOB Ha TailHOE TOJOCOBAaHHE K MPOTOKONY 3acedaHus
obmero cobpanus (koH(MepeHIHMH) pPaOOTHUKOB TMPHUKIAABIBACTCS TMPOTOKOJ IOJCYETA
rOJIOCOB, MOJIMTUCAHHBIN BCEMU WJICHAMH CUETHOW KOMUCCHUHU.

B cnydae oOHapykeHus OIIMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO H3IIOKEHUS (aKTOB B
OpOTOKOJE 3acemaHuss o0mero cobOpanust (koH(epeHIH) pabOTHUKOB  YYACTHHUK
(ygacTHuKHM) coOpaHusi BmpaBe TpeOOBaTh OT IpelaceaaTess ero W3MeHeHus. B cBoro
ouepeb, pejcenaTens 00s3aH NPUHATH MEPbI TI0 BHECEHUIO B IIPOTOKOJI COOTBETCTBYIOLINX
W3MEHEHUH U YTOUHEHMH, a TaKxXe cenartb COOTBETCTBYIOIIEE
COOOIICHUE Ha CIEIYIOLIeM 3acelaHuu oduiero coOpanus (KoHpepeHIHH) pabOTHUKOB,
BHECS JIaHHBII BOIIPOC B €r0 IOBECTKY JHS.

OpuruHassl IPOTOKOJIOB XpaHATCS B apXHBe 00pa30BaTENIbHOM OpraHu3aluy.

9. HpC,Z[J'IO)KeHI/IH PYKOBOIUTEIIIO O6p330BaTCJ'IBHOI71 OpraHu3anuu 1o BonpocamM, OTHECCCHHBIM
K KOMIICTCHIIMH O6H.[€PO CO6paHI/I$I pa6OTHI/IKOB HACTOAIIUM YCTaBOM, MOT'YT IIPUHHUMATBHCA



0e3 mpoBeneHHs 3aceiaHus (JMYHOTO TPHCYTCTBHS pPaOOTHHKOB) ITyTE€M IPOBEICHUS
320YHOT'O T0JOCOBaHHS (OIIPOCHBIM ITyTEM).

Takoe romocoBaHue MPOBOJUTCS IyTeM OOMEHa JTOKYMEHTaMU HOCPEICTBOM 3JIEKTPOHHOU
WIA WHOM CBSI3M, OOECTEUYMBAIOIIEH ayTeHTHYHOCTh IIE€PEJaBacMbIX W TNPHHHUMAEMBIX
COOOLICHU ¥ UX TOKYMEHTAIBHOE TIOATBEPKICHHUE.

[lopsimok TpOBEAECHWsT 3a0YHOTO TOJOCOBAHMS YTBEPXKIACTCS Ha 3acelaHuH OOIIEeTo
cobpanus (koHdpepeHIrKr) pabOTHUKOB, OH JIOJDKEH MPEAyCMaTPUBATH:

— 00s13aTETTLHOCTh COOOIIEHUSI BCEM pa0OTHHKAM BOMPOCOB, BBIHECEHHBIX Ha 3a0YHOE
roJIOCOBAHUE,

— BO3MOXKHOCTh O3HAaKOMJICHHsSI BCEX paOOTHHKOB /O Hayalla TOJOCOBAaHUS CO BCEMHU
HE0OX0IMMBIMU HH(OpMaLIUEl U MaTepualaMu;

— BO3MO>XHOCTb BHOCHTH TIPEIOKEHHS O BKJIIIOYCHUH B TIEpPEYEHBb BOIIPOCOB, BEIHECEHHBIX HA
3209HOE TOJIOCOBAHUE, JIOTIOJIHUTEIHHBIX BOTIPOCOB,;

— 00513aTeNbHOCTh COOOIIEHHs BCEM pabOTHMKAaM [0 Hayajla TOJOCOBAaHUS H3MEHEHHOU
TIOBECTKHU JHS;

— CPOK OKOHYAHHS MPOIIETYPHI TOJIOCOBAHUS H MOJBEICHUS UTOTOB TOJIOCOBAHHSI.

Pemenune, nmpuHATOE MyTEM 3a0YHOTO TOJIOCOBAHMS, O(POPMIISETCS TIPOTOKOJIOM C YKa3aHHEM
CHEAYIOIIUX CBEIICHMIA:

— KOJIMYECTBO PAaOOTHUKOB, KOTOPBHIM ObUIM pa30ociaHbl BOMPOCHI, TpeOyroline MpUHATHS
pereHus;

— KOJIMYECTBO paOOTHUKOB, TPUHSBIIMX YyYacTHE B 320YHOM TOJIOCOBAHHWH, OTMETKa O
COOJTIOJICHUH KBOPYMA;

— KOJIMYECTBO T'OJIOCOB «3a», IIPOTHUB» U «BO3JEPXKAJICI» MO KaKIAOMY BOIPOCY;

— pemrenue o0mero coopanusi pabOTHUKOB TI0 KaKIOMY BOIIPOCY, TPEOYIOMEMY pEIICHHUS.

K nmportoxoisry mpukiiagsiBatoTcsi Besi HH(GOpManus U MaTepHalibl, a TAaK)Ke€ UHbIE TOKYMEHTHI,
Kacaloluecs: peueHus.



